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Executive for Aduinistration and Zanagenent 9 August 1848

Chief, Pudget and Finmnge Branch N

Comments coverin; Inspestlon Report applicable to, 00 Field installations.

l. In response to the request set forth in your memorensim of
23 July 1948, we wish to advise that the matter yresented in PAra-
graph 1l0s, pege 10 of the Inspection report has heen investipgated and
the following action initimted:

8. Instruotions which have been cocordinated with the Washe
ington [ |office are being relessed to the [ ]station to 25X1
provide for the submisasion of Timg and Attendance Reports
direotly to the Fiseal Divisicn, This will permit somo inproves
ment from a time slement since herstofore the reports have been
subnitted through the administrative office of [ | Washington,  25X1
3’ C!.

be It i3 not considersd advlizable to perform the additiorsl
work uired to send sn extra copy of e payroll list to the
station gince 1t would not be of any approciasl le value
to the station. 7he Peyroll Change 31ips are furnished %o the
individual employces and the payroll 1list only shows the nat
axount of the salury check,

ce Two of the[  |station ssployses who perforn adminige
trative duties heve previously been indoctrinated by the Q 25X1
Seotion with respest to the preparation of the Time and stfendanee
Report on & dally bamis. Yo appreciable difficulty is antiocipated

in the future and thers appears to be mothing further that oan be

done with respect to the more expeditious submission of such

reports covering those esployees who work through the last day

of smch pay perilod.

2« & nuber of otier matters presented in the report have been
checited by an offfcial of the Budget and Financs PBranch and have beer:
coordinated with other offices and souzents perbtaining thereto will be
furnished, i{f desired, after a study has been made of relevant information
submitted by the Sffice of Uperations, the Services Dranch and the
Personnel Branch,
25X1
S« In commeotion with the Foquest set forth in parsgraph 3 of your
memorandum of 25 July, we find it somewhat difficult %o arrive ut a
conclusive and Pinal rocomendatiod mermyer brr—the : pdidnrn- o
unvoushered potty cash funds malntd S ey
I che Based on the exnariidud s, ]
1d a8 & rosult of the inspoctiems @&mﬁ%hﬁeﬂ cfde M :
Clase, Ghangnd Toz TS 3 ¥
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